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Registered Charity No. 1087283


Booking Form










CIAN
	Course:
	Fraud

	Date:
	12th October 2006
	Training Provider:  John Baker

	Venue
	Girls’ Day School Trust
100, Rochester Row

London

SW1P 1JP
	Course Fee: CIAN Members £175, Non- members £190.

Note – for these purposes the charity is the member not the individual therefore a member charity will pay the CIAN members’ fee for all staff attending

Course fee includes buffet lunch and all materials


Delegate details

	Title:
	Mr/Mrs/Ms/Miss
	Job title:
	

	Name:
	
	Telephone number:
	

	Charity:
	
	Fax number:
	

	Address:
	
	E-mail address:
	

	
	
	Special requirements (e.g. food/access)
	

	
	
	Member of CIAN? (Yes/No)
	

	Postcode:
	
	
	


How to Book

All bookings for training courses and events must be made in writing.  Please use this booking form  to confirm your place.  

Please complete a separate booking form for each delegate if more than one delegate per organisation.

Please enclose a cheque for the course fee with your booking. We apologise that at this stage CIAN is unable to accept any other methods of payment.   Please make cheques payable to The Charities Internal Audit Network.

Please note that once CIAN has received a completed booking form with cheque, your place on a course is confirmed.  You are advised to read and understand the terms and conditions outlined below.

To make a confirmed booking

Post the booking form plus cheque to:


Stephanie Collier

Rethink 


1st Floor,
Castlemill


Birmingham New Road


Tipton


West Midlands


DY4 7UF

Once we have received your booking we will send you an email or letter of confirmation within 10 working days.  Joining instructions including venue details will be issued approximately 2 weeks prior to the course.  If you have any doubt as to whether the course is going ahead or whether your booking has been received please telephone Stephanie Collier on 0121 522 7004 or email stephanie.collier@rethink.org.uk. 

Special Requirements

If you have a disability or a medical condition that requires special arrangements to be made, please state your requirements on this form.  Every effort will be made by CIAN to accommodate special requirements that have been notified.
Cancelling your place

If you notify CIAN in writing 10 working days before the start date of the course, you will receive a full refund less an administration fee of 20%.  Unfortunately late cancellations sometimes cause events to be abandoned therefore if a delegate withdraws for whatever reason within the 10 day period, the fee will remain payable in full if you are unable to nominate a substitute.

Cancellation by CIAN

Where circumstances require CIAN to cancel a training event, liability will be restricted to the full refund of any course fee paid.

Liability

CIAN does not accept responsibility for anyone acting as a result of information or views expressed on its training courses.  Delegates should take specific advice when dealing with specific situations.  Opinions expressed are those of individual speakers and not necessarily those of CIAN.

